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Workflow: Private Faculty Registration & Role Mapping. 
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Overview of Private Faculty Registration & Role Assignment 

1. ITI Admin – Private Faculty Registration 
 

• Login to the DET portal as ITI Admin. 
• Go to User Management → private Faculty Registration. 
• Select Faculty Type (Teaching/Non-Teaching). 
• Fill in all mandatory fields. 
• Select the appropriate Designation . 
• Generate OTP for Email & Mobile Number and click "Submit" to create the private faculty record. 
 

2. Principal Pre-view 
 
• Login to the DET portal as principal and reviews the submitted faculty data. 
• Under the Faculty Registration List, the principal:Selects the record 
• Adds remarks 
• Click on Approve button for approval 
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3. Principal -  Approval 
The Principal user logs in using their official credentials. 
• Navigates to Pvt. Faculty Registration List. 
• Reviews the submitted record: 

o Checks the box 
o Adds remarks 
o Clicks “Approve” 

• A confirmation pop-up confirms successful approval. 

4. Principal – Send back  
• Login to the DET portal as Principal and reviews the submitted Pvt. faculty data. 
• Under the Pvt. Faculty Registration List, the super admin : Selects the record 
• Adds remarks. 
• If any changes are required during verification by the Principal, click the 'Send Back button to 

return the form to the ITI Admin  level under List page for necessary Modification. 
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5. Role Assignment by Pvt. ITI Admin 
After approval, ITI Admin logs in again. 
• Go to user management →Pvt. Faculty List. 
• Clicks the ‘+’ icon under “Assign Role”. 
• Selects appropriate roles via checkbox. 
• Clicks “Submit” to assign roles. 
• A pop-up confirms successful role mapping. 
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Overview Process flow 
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Visit the DET portal by using this URL:det.bihar.gov.in 

 Process Flow 

: 

Click here 
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Access the training portal and log in to the Pvt. ITI Admin. 
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Once you open the Pvt. ITI Admin dashboard, go to the left sidebar, click on “user 
management," and then choose “Private Faculty Registration" from the dropdown list. 
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Click here 
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In the Pvt.  faculty registration, select the faculty type — whether it is teaching or non-
teaching. Fill all the mandatory fields generate OTP & click on submit button to  Create 
the Faculty . 
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Click here to 

submit 

Select Faculty 
type from 
Dropdown 

Click here to select 
designation 
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After clicking the submit button, a confirmation message is displayed to indicate 
successful registration. 
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Click here 
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Once the Pvt. ITI Admin forwards the request of  Pvt. faculty registration, it becomes 
visible in the Principal's login. The Principal can then log in using valid credentials to 
Verify. 
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In the Pvt Principal’s login, the faculty information is displayed under the Faculty 
Registration List. 
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Click here 
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Select the mandatory checkbox, enter appropriate remarks, then click ‘Send Back ‘ to 
send the request back at ITI Admin level. 
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Click here to 

Send Back 
Tick the check 

box 
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Select the checkbox, enter appropriate remarks, and click on 'Approve' button to process 
the selected request. 
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Now ITI Admin Login with  registered email and password, then click ‘Sign In’ to access 
your DET account. 
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Login as ITI Admin, navigate to 'User Management', and click on 'Faculty List' to assign 
roles. 
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Click here 
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Click the ‘+’ icon under the ‘Assign Role’ column to assign a specific or multiple role to the 
selected faculty member. 
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Click here to 

assign the role 
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Select the appropriate role by ticking the checkbox and click ‘Submit’ to assign the role to 
the faculty. 
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Tick the check 

box 

click for 

submit 
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Click ‘OK’ to confirm that the role has been successfully mapped to the faculty. 
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Click here 
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Contact Us 
Thank you 


